
وزارت معارف 
معینیت انکشاف نصاب تعلیمی و تربیۀ معلم
ریاست عمومی انکشاف نصاب تعلیمی

 و تألیف کتب درسی 
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 دا عـ���زت د هـــر افـغـان دى
 هر بچی يې قهرمـــــان دى
ازبـکـــــ���و د  بـــــلـوڅــــ���و   د 
 د تـــرکـمنــــ���و د تـــاجـکـــ���و
 پــاميــري���ان، نـورس���تانيــــان
 هـــم ايمـــاق، هم پشـه ېان
 لـکـه لـمــر پـر ش���نـه آس���مـان
 لـکـ���ه زړه وي جـــاويـــ���دان
 واي���و الله اکبر وايو الله اکبر

افغانس���تـــان دى  دا وطن 
 کور د سولې کور د تورې
 دا وطن د ټول���و کـور دى
 د پښ���تــون  او هــ���زاره وو
 ورس���ره عرب، گوجــر دي
 براهوي دي، قزلباش دي
 دا هيـــ���واد به تل ځليږي
 په س���ينــه کې د آس���يـــا به
 نوم د حق م���و دى رهبـــر

سرود ملی

ACKU



 

  1396  ..

 
       

   
  

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


:
 -  .
 -   .

 :
 -      .

 :
 -  

    :
 -          .
 -    .

 :
-        
-       
 -           

  :    

   :        .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


 
 - -

 .
  . 

     .
  

    
    .

  . 
     

    
    

 . 
 .

   . 
    .
  

.
     .

  
 .

  
   .

  
    

   .
  

 ..

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


 .....................................................................................................................................1

 :   ...................................................................................1

 : ...............................................................................................4

 :  ............................................................................................7

 :  ...........................................................................................11

 :  .....................................................................................15

 :  ........................................................................................20

  :   ................................................................................................25

 :   ) (.....................................................................25

 :    )(..............................................29

 :    ......................................................................................36

  :.......................................................................................................39

 :   ................................................................................39

 :   ........................................................................................43

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


 :   ..................................................................................47

 :   .......................................................................51

 ..............................................................................................................................54

 :    ...............................................................................54

 :   ...............................................................................59

 :   )Help(............................................................................63

 ................................................................................................................................65

 :    )Cell( ...........................................................65

 :  (Cell)  ................................................69

 :........................................................................................................75

 ................................................................................................................................80

 :    ...........................................................................80

 :    ........................................................................83

 :  .....................................................................................87

  :  (E-mail).................................................................................92

 :   ...........................................................................92

  :  ...........................................................................97

  :   (Browsers)................................................................100

 : (Browser).........................................................100

  :   IE...............................................................102

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


1

 
 :

   

        
     )  (   

      .    
   (Digital
and Electronic)   

 .  
     . . .  

                   
                 

     
      :            

           .            
                  .          
     .     ) (  

           .       
 .

                                      
                         

      .      
               .            

     .      
           .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


2

  
               . 

                                  
        .                     

   .                    
                  
       .                     

       .                     
               .           

     .            :

Ÿ 
Ÿ  
Ÿ  
Ÿ 
Ÿ 
Ÿ 

   
      

              
      .      

           
          

            
           

      .                               

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


3

        . :      
             .    

        )  (     
     .

1.   
             

   .          
        

  .                   
                 
     .           

                     
     .

                            
       .                )24    

     (                            
             .

                       
     .ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


4

 :
2. 

                             

                                   

                       .             

                                

                              .

       1             

                 .              

            .

                   

                                    

               .           

                                     

  .

                    

 .       .

                    

   .

 E-Commerce

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


5

                      :2 

 3  4  .

                    
) (                          

   .

                 .

 Mater-Card
 Visa-Card
 Switch-Card

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


6

               
       

1.     
       
             

                
   .          

              2  
       .

       3  
                

               
         .       

 (3Dimensions(3 D))    
          

 .              
            
  .      

           
 Play-Station Nintendo  .

      .

 Game
 Godzilla
 Animation

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


7

 :

  
                                 

                       
                   . 

                      .   
                  

                          
         .                   

   Enter        .

                      
                                 

                         
 .                          

.

     
 :   

                 
      

                 
                
   .              
    .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


8

 :     
      

        MSN 
Skype   Paltalk   Yahoo  
          

       
       

.

                          
 .

 :          
          

     .ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


9

1 :             
                

   .             
       

 .                
                         

.

    
                      

       .                  ) (  
    .                   

                                       
  .

 
                        .     

                            .  
                               

                       
Wikipedia Encyclopedia, Webopedia     .  

                             
  .

                     
        .             

       .

 E-mail

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


10

    (EMIS)              
                          

   .

             .     
                        .     

        "         1" .     
                               

      .
                                 

              .

 
    Computer Based Training (CBT)     

                                   
.

   Web Based Training (WBT)     CBT   
                          

                                    
     .

         .

 International Center for Distance Learning

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


11

 :

 
                     

   .                
                    

                        
                                 

.

 
                   .       

            .           
          

           
         

    
 .

        
 : 
       

    
 .        

   
                               

  .
                      

:

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


12

Magnetic Resonance Imaging (MRI) :       
           

         
 .   

    
           

        . 
           

             
   

 .

: Echocardiography (Eco)        
       .

      

: Angiography           
                           

   .                             
        .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


13

                           
          .

  
                        

                      24    
                

             
          

   .       
               

 .     
               24

                    
               

                              
         .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


14

          :                
                                

         .

       ) ( .

                    
                            

                              
.

   
                           

      .                1     
        .         

                                  
:

               :
1.  2

2.  3

3.   4

 User
 System Software
 Application Software
 Programming software

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


15

 :

  
                        

                        .   
      :

  )((Startup Program)
  (Operating Systems)
  (Utilities)

      )(:             
(ROM)                                

            ROM      
 .               

.
  :               .   

         .       :
         

      .           
    .

  :                 
         . :             

   .                     :  
                                  

          .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


16

2.  
                        .  

                             
 .                        

    .
                       

         .                   
         .    

                             
 .         :             

 .

3.   
            

      .               
                        

  .                .      
  :

1  .

    
             

      
               

 .                
      

 Compiler

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


17

                              .       
                                 
  )   (       .                   

                               
  .

                                     
                               

                         
 .                       

                                  
.

 
                          

             :             
                                 

  .       .

    
                         .         

                          
                     .       

                                     
         .                       

                      
                .           

                                  

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


18

                                   
           .

                        .        
  1                                      

          .

              command.com                
   (exe)  (.bat) .

    :           .exe  .bat   .com      
   .
  Macro:             .          

        .           
     .

        :                   
                            

        .             
         .

    :                

          .

  :          

   .    .

 Computer start up virus

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


19

  :      :    

       .

   )1(        .           
                           .  

               
              .                  

 .                           
 .

  )2(                           

                                  

               .

                 (Master-Boot-Record)      

           CD-ROM.

 Hoax
 Trojan Horse

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


20

 :

  
                          

                   

                        .

        :  3 
4  5     6     

                  

 .               

   .            

                             .  

                                 (Anti-

Spyware)       .                       

             .

  
                              

                  

  .

1. 
2.  

 Hackers
 Fishers
 Keyloggers
 Spyware

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


21

3.  
4.
5. 

             CPU       

    )(Arithmetic & Logic Unit  (Control  Unit)

1. 
                        

 . CPU       

                   

          .         

                       

                        

       .            

                   .

2.  
  2     (Data)             

 .                    (Data)   

 .           (Binary Digits)

      3        .       

    .

 Input
 Central Processing Units (CPU)

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


22

3.   
                               

 1         .  )   (    
                        .   

                                   
.

 Random Access Memory (RAM)

 

)( )(

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


23

4.
                
        .     

        .
          

             
                  

  .     1  .  
                               
  .         :

 Backing Storage

 ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


24

1.          
2.      
3.       
4.     
5.      
6.      
7.      
8.        
9.          

10.         
11.      
12.        
13.      
14.       
15.       
16.      
17.        
18.     
19.     

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


25

 
  1

 :

 )(
                       

        .     
   :                 

              
 .

     My-Computer    .       
          My-Computer                  

  .
   ) 2-1 (  :

1.  (Title-Bar) :    .
2.  (Menu-Bar):  File Edit View Favorites Tools 
Help.
3. (Tools-Bar) :        .
4. (Address-Bar) :     .
5. :                      

Folders    .
6.   :                       

.

 Windows Operating System

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


26

 
                              

 .         1     .          
       .

1.)(          
 .

2.    C:\Program Files\Internet Explorer.

 Address bar

 1-2    

   

 

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


27

   
                           My-Document

My PictureMy Music            

                Start)  2-2 (   

  .

 2 -2  

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


28

    )(
                            

     .                       
             .                   

   :
1.  View     Filmstrip Thumbnails Tiles Icons Details List

   .      .

2.  1View:         
.

3.                       
view      .

1.    1 .   View2 .   3 . 
           .

 Tools Bar

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


29

 :

   )(

                               

                 . 

                                      

:

1.       Delete .

2.  ) (      .

3.                 Restore   

             ) 3-2.(

 Recycle Bin

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


30

 3 -2 :      )(

   
                   

                         .
          :
1.                       View   

Explorer-Bar            .             

 4-2   .

2.   Folders  .

3.    :

Start All Programs Accessories Windows Explorer

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


31

 4 -2 :  
      4-2         

                                 
   My- Documents             

              .

                           . 
                       

 .          .

1.            My Documents  
  .

2.       My Music     
    .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


32

   
                            

                   .             
       .       Search

Companion       )users(  .             
   :                               

     .
        :

1.    Start  Search      )  5-2 .(Search-Result

       ) .                  
     Search  (.

 5 -2 
Search  Start

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


33

                   )6-2 .(         
      What do you want to search for?       

     .       :
Picture, Music or video :      .

 6-2 

Documents (word processing, spreadsheet, etc) :       
   .

All files and folders:     .
Computers or people :       .

3. All files and folders       6-2
 .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


34

     :
All or part of the file name  :        

   .     *      .
A word or phrase in the file :            

              .                
        .

 6-2     

 *                      .     
             .        search       

 Prog*        Prog   .  
            *.doc

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


35

: Look in             .
        6-2                    

  .
When was it modified :         

                             
 .     past month         

                           .        
From:   To:                     

   .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


36

 :

    
  )1(                       

     )   (    

  .             

 :                 )2(  

  )3(           )(              

      .

           )4(

   )5( .               
       .

                   .    
            

 .
   :                .   

6   )   (.
   :        .              

     7        .  
7-2           .     

     :
1.  Start Control Panel      

   .

 Control Panel
 User Account
 Accessibility Option
 Classic View
 Category View
 Shortcut

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


37

Start
                      7-2        

    .                          
      .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


38

 7 -2 :   

 8 -2 :  

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


39

 

 :

  
                           

 .                                 
        .                      
Note        ) 1-3.(

 1-3

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


40

 
 1                    .     

                         . 
                           

 .         : ) 2-3.(

 
1.    (Insert) Text-Box.
2.         .
3.         .

                         
  .       :

 2 -3 :  

 Text Box

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


41

                           

            .              

                .

    
             

.            :

1.    Bullet & Numbering .

2.      .

3.OK  .

   

 OK

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


42

                       

     :

1.     Bullet & Numbering .

2.    Numbered .

3.         .

.OK  .

  
   

    
 

  OK

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


43

 :

   
                         

     .               
                         .          

   :
1.    )Insert( Movie & Sounds 
2.  Sound From File  .

      )  Sound from File(      
                              

         .       CD     
   .                         
   .                   

       Movie From file  ) 3-3.(

 3 -3 :      

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


44

   ) (  
                                  

                 .        
                                   

 .     .
1.  )Entrance(

2.   )  ()Emphasis(

3.   )        ()Exit (

              .
   Slide show        Custom

Animation       )4-3.(

 4 -3 : 

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


45

        2003                
     .      Add Effect     

  .
    Add Effect 

     .       
        

                    
   Add Effect Change

      .

                          
         .

   
                         .

              .   
                :              

                          .         
     .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


46

1.    
2.      

    
              

Clip Art     
   :

1.    Insert   Picture  
 Clip Art  .

2.        )   4-3(   
   (Search)      

               GO  
 .

3.     .
4.        .

 4 -3:    

 ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


47

 :

   
                   

                        
  .         (Insert)    :

1.    (Insert click)

2.  Chart        
                     .       

                
   ) 5-3.(

 5-3 :   

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


48

     ""       .
      .

         
       Office  )6-3(.

 6-3  
 AutoShapes        

    ) 7-3.(

) 7-3 ( 

 3

 Custom Animation

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


49

                   .   
                                

   .                  .       
               :

1.   .
2.     Slide show.
3. Custom Animation .       

       .
4. Add Effect:       .
5.   :Start    .
6. Direction    .
7.  :Speed    ) 8-3(

 8 -3 :    

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


50

  )Header & footer(
                         

              (Header)  (Footer) 

           .                     

 :

1.    View .

2. Header & Footer .

3.        ) 9-3.(

 9 -3 :      

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


51

 :
   

                             
                      

    .          :
1.         Click to add notes     

.) 10-3.(

 10-3 :   .

    
ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


52

 ) ( 
                             

          .
1.      (File) .
2.    Print  .           

    .     .
3.  Print what:      :

Slides :        .
Handout :            

Notes pages :         .
Outline view :    .

4.  Print Range       :
All :  All     .

Current Slide :      .
Slides :                             

      .
      11-3.

 11-3 : 
 

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


53

1.      
2.           
3.         
4.     
5.     
6.        
7.         
8.       
9.           

10.(Footer)  (Header)      

 
        :
1.      .
2.   .
3.     .
4.            .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


54

 
 :

   

          .         
     .

                        
               

.
                                 

          .

 1

             1985              
                       .     
               

                          
     2003 .
                      

)(   2(Cells)               
                     
      .

 Excel Spreadsheet
 cell: )        (

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


55

 

  :                          .

                       
     xls.

 (Workbook):                 

workbook       .

  :(Worksheet)    (workbook)             

                  .       
             .                      

workbook 3 ) 1-5.(

(Row):                           Row

 .               .               65636
         16386 .

:(Column)                   .  

       256                      
          26         A   Z   26       AA  AB  

AZ       IV  .

(Cell):                       

    .    (Data)              
       1    .

 Object

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


56

) 1-4(

  (Cell):          .          
                                     

Cell Reference  .    
(Cell)            :  

    D  8  D8  E13          
 E  13 .

 
                      .

                      CD         

    

 

 

    

Name Box

 )Cell(

 

  

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


57

Start    All Program    Microsoft Office    Office Microsoft Office Excel
2003.

                    1-4        

 .            )  1-4(                  

:

 (Menu Bar)
                             

         .      Type a

question for help                
    Enter     (Help)     .

 (Tool Bars)
                           

   . or matting Standard) 2-4(  
     .

                               
         ViewToolbars 

         .

) 2-4(

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


58

 (Formula Bar)
         Name Box Formula

Bar Insert Function    Formula Bar    
      .

 Name Box   (Cell)  .
 Formula Bar   )        

 (                          .

    (Cursor)     Enter Cancel 

                                  

 .       Enter Esc   .

 
  (Cell)      Name Box  

  (Active Cell).ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


59

 :

  
      (Workbook)               . 

            Sheet1   Sheet2   Sheet3     
                            .  

                    
       Insert                  )   3-4(   

Worksheet        Ok     .              
.

 3-4 :  

 4

                     
                               

 .         View Task Pane 
      Ctrl+F  .

 Task pane

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


60

 Data 5

         (Data)           
     .                 (Data)

                                
    .

     :

Data 1

Data      9       +-...()$
 % /                  

   .    (Cell      
          .

   
                 

         )‘ (  .    
  9/10                 

  9 October            
         9/10 .

 Types of Data
 Numeric Data

 
 

 

 

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


61

  
                       (Cell)  

  .            
     .               Slash (/)   Dash)- (

        .

  
                          
  .        (Deta)            (:)      

             .                
                                  

.

 (Comment)
                                    

(Cell)          .                     
    .

 1-4

            (Cell)                
    .

1.  (Cell)A1      (Cell)B2   
  9/5/6    .

2.(Cell)A2          (Cell)B2 
10:42  .

3. (Cell)B2   Insert Comment   .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


62

4.                         
        .

            (Cell)          
                      

 (Cell)      ) 4-4.(

 4 -5

 
                    .     
                              

  (Cell)              .          
     .

                 .wav          

     .               (Cell) 

  (Sheet)                   .      

         .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


63

 :

   (Help)
                   

                         .        
 (help)    Help Microsoft Excel Help     .

     F1 Help      
     ) 5-4(.

) 5-4(

 2 -4
                            (Cell)   

    .       :
1.  F1           Help                 

Search for  Insert date automatically    Enter  .
2.     Insert current date and time in a

a cell  .
3.    ) 6-4 (        

    Help .       
       .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


64

) 6 -4(

1.   (Cell)  .
2.       
3.Formula Bar  Name Box   
4. Data   .
5.                          

  .
6 . Data           .
7.(Cell)A20                       

 .
8.                2003     2007   

        .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


65

 
 :

  6 )Cell(
                        (Cell)  

        .        
                        

                            
     .                  (Cell)  

             .           
      .

(Cell) 
                   .          

          .                        
          .               

                      
(Formula Bar)                    

(Cursor) .
      Shift          (Arrow

Keys)                .        1-5  
             

     .

 Worksheet

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


66

 1 -5

 
 10R6C   Name Box         

                           .

        Ctrl         

      . :  2-5   A2 A3 A5 A6 B2 B3 B5 

B6     D2:E3   D5    D6          .      

      .

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


67

 2 -5

                               
                                

 .                               
                                

 .

   
                )Data(       

(Data)          .                   
       (Arrow Keys)           

     .            Enter          
(Cursor)       .          

Enter             Tools Option          
 Edit  Move Selection After Enter       

Direction                               
) 3-5 (         .
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 3-5

                  (Cell)        
(Cell)          #   .           

  (Cell)  .

 :1-5
        :.

1.    .
2.  A1 D6         

(Cell) E7 H12 .
3.                          D5    G11  

 Sheet2 .

                        CutCopy   Paste  
            .
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 :

 (Cell) 
                   

 .                             
           .                   

                                 
         .

                     
.

                              
Ctrl +1  Cells  Format         

  Format Cells Format Cells  )  4-5 .(  
      .

   Numbers  Category        
     1-5   .

 4 -6
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 1 -5

General   .

Number
          

.

Currency
             
 .

Accounting
 currency        

        .

Date
     ) (    

.

Time      .

Percentage
            

.

Fraction      .

Scientific
          

    423,89  02+E4,24 .

Text
            

 .       .

Special            .

Custom
         

   .

 1 -5)(
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    Alignment)  5-5(                     
  .    Horizontal   Vertical            
  Orientation     90- 90 + .

 5 -5

 
   Text Direction

        Font         Formatting   
     (font)    .

  Border) 6-5 ( (Cell)        
     .

      Pattern) 7-5( .
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6 -5

  Formatting Cells    Protection)  8-5(

    (Cell)      (Locked) .                

 (Hidden).            

   Tools > Protection > Protect sheet      

   )9-5.(

 7-5 : 
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 8 -5 : 

  

 9 -5
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 1-5
             (Password)123                 
              .

        :
1.    workbook                  

.
2.      Format Cells    .
3.    ProtectionLocked        )      

     .(
4.  A1:D5                           

Format Cells     .
5.  ProtectionLocked  .
6.  Protection > Protect sheet>Tools     

  .
7 .    Protect Sheet  Password to Unprotect Sheet 

123     Select Unlocked Cells  Format Cells  .
8.  OK     (password)   Confirm

Password   .
                      .    

                Tools > Protection >
Unprotect Sheet               
     Unprotect Sheet) 10-5 (         

  .

 10-5

   workbook .
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 :

                               
        .             

                .          
                    

                           
.

 
      Operators                      

    :
1 . (%)
2.)^ (
3. *)  (/  
4. +) - (  

                   
     .      =A1*20%                
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              TRUE
FALSE.     :

  

=
>
<

><

  
  

 

  
            

     .      (:)   
         .      

   :
1.     : :A1C8   

A1 C8.
2.    :               

           :B1:B14               B1   B14  
 B.

3.    :                         
    :A10:D10.

ACKU

http://www.abbyy.com/buy
http://www.abbyy.com/buy


77

  
                           

     .

  
       D2  =B2+C2         

  D3                        D3    D7     
   D3 = B3+C3       D4 

D7    .         .

  
                               

      )$(        $BŸ2+ŸD$2    
      B2 D2 .

      
                                  

                 Insert  Cells 
    Insert  ) 12-6.(  Shift cells down 

Shift cells right             
                .             

          Entire column  Entire row  
 .       Edit >> Delete     

    Delete)  13-6 (                 
                              
 (Shift cells left)       (Shift cells up)
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 11 -5 12-5

            .
               

Insert >> Columns Insert >> Rows          .
          Edit >> Delete   

.

    
                              

                              .  
                     .               

  .Format >> Column >> Hide Format >> Row >> Hide   
               
 .

                               
         Format >> Row >> Unhide  

Format >> Column >> Unhide .
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1.      

2.       

3.                            

  

4.     

5.  

6.    

7.                              

8.           

9.     

10.     

11.        ACKU
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 :

   
                            

           .                 
  .          

             
     .                       

    .                             

                       
   .                    

  .          
        .

                    .
                              

  .

 1 -6  
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            1969           
     (ARPA)        .              

             
          ARPANet  .

(ARPA)      .       
                      

                                
                              

              .              
                               

   .        1990                   
            1991                    

 .

    
                              

                   .           
                            

                .             
    .        :

1.  1:               
                    

                     
               .     

 Search Engines
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   ) 2-6.(

 2 -6  )(

2.2:                          
 .                      

      .    ""                 
         "  – -    -   "
   .

                               
     .          1                  

                                
    .

 Directories
 Categories
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  :

  
        2          .    

                         (ISP)   .  
                           

       ) 4-6( .    
                               .  

   :
     .

  ID7 password8   .
     .

 4-6 
    

2                ID 
password                  .

 ID (Identification)
 Password

   (Modem)
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 .                         
        .         

    :

«  

«   (FTP)

«  (www)

« (Chat)

«   (Instant Messaging)

«    (Telnet)

  
           .

                      
                       

            .             
                        

 .              
    .

                                    
      .                   
   .          "             "9(DNS)   
 .            :

«  (Local Part)  

 Domain Name System
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«  (Domain name)

« (Domain Types)

 "@"             
:

   1      .

com  
edu 
gov 
int   

mil 
net   
org    
biz )  com(

info   
aero 

Af 
         )  (.....

            .            (Inbox)    
                     

                       .           
 ))  (( ))password (( .

 Domain Name System (DNS)

moe.gov.af@info

 )  
 (

 )   
 (

 @    
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   (FTP)
      1(FTP)              

             .   
             FTP             

                               
2.

                                 
                   3 )  6-6 (  

 FTP .

 File Transfer Protocol
 Download
 Upload

 :6 -6 :  FTP

(FTP Client)   (FTP Server)   
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  :

   1

        1989       
     1993  "  "  .   

    (www)                          
   .                          
                  .             

                           
 .) 7-6(.

 7 -6    

 2:        .

 3:        .

 World Wide Web (www)
 Web page
 Website
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 ):(4

(Chat)          (Chat)             
           .           

                  .
           .     

         ) 8-6.(

 1

       (Chat)               

                  

                                   

     (Instant Messaging)) 9-6 .(

                              

                (Chat)               .

  (Instant Messaging)    :

 Chat
Instant Messaging
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« (Window Messenger)

«  (Yahoo Messenger)

«    (Hotmail Messenger)

« (Paltak)

« (Eyeball)

                     
                        

            .                   11-6
 .

 9 -6 Instant Messenger

IM Yahoo
IM windows

IM Eyeball IM Paltalk

IM Hotmail
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                            .

                                 
                                .     

                            
            .   

              .                    
   ) 10-6 .(

 10-6 :   

 Telnet
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1. 
2.            
3.     
4.      
5.    
6.FTP       
7.      .
8.Telent       
9.       

10.         
11.    1993   
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  (E-mail)

  :

   
                         

           
               

                                   .
                           

                     .                
          .

                            
     :

«  

«  

« 

« 

:
           .
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     ))((
                            

        .

   10

                          
                   .                    

             .         
       .                                      

                   .                
     :

1.        .
2.1       COM.YAHOO.WWW) 

1-7(

 Electronic mail (e-mail)
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3.     MAIL             
 .

4.     Yahoo IDpassword      
   ) 2-7.(

5.             Inbox              
        ) 3-7.(

6.    Subject                         
)4-7 .(                       

Reply                 Send   
.

          :
1.      New :
2.  To    .
3.    Subject                  Send        

    .) 5-7.(

1-7 : 

 Address-bar
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 2 -7 :   
  

 3 -7Inbox   

 ID
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 4-7 :    

 5 -7 :    )  (
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   :

  
                        

                .                            
                                       

   .         :
1 .             .
2.  New .
3.     To .
4.fileAttach        Choose  File    

             ) 6-7 .(
5.     Ok      Attach file        

    .

 6-7 :    
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           Spam    .       
          .

Move:             .
Mark:                .             

   (Mark as read)   (Mark as unread)     
  (flag for follow up)   .

Spam:                            
           .            

        Spam                    
 .

Delete:                                     
                     

Delete  .

  
  1                              

   .                  
                    .             
                                  

                             
  (e-signature) .

 E-mail signature
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                   :

.     .

.       Option  .

.       Signature .

.  signatureshow signature on all outgoing messages .

.     .

. Save changes  .

.  

.         .

.     .

.        

.       

.   

.            

.         

.          
.       .
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  1(Browsers)

  :

 (Browser)

       11                   
   .                          

12            
         .         

  HTML                        
      ) 1-8( .

) 1-8(firefox
Firefox             .   

       IE13 Mozilla Firefox 

 Browsers
 Web-Browser
 Web-Server
 Internet Explorer
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 .         2-8:

 2 -8:
 IE 

Mozilla Firefox

 
   Web-Browsers        

        .
                   

IE Mozilla Firefox               
       .                   .

       :

1.Internet Explorer
2.Mozilla Firefox
3.Avant Broswer
4.Google Chrome
5.Opera
6.Slim Broser
7.GoSurf Browser

      .
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   :

  IE

 3 -8 : Internet Explorer)(IE
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 1-8 :      IE

     

Back

Forward

Stop

Refresh

Home

Search

Favorites

History

Mail

Print
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   IE
         (IE)                     

   .                   
Internet Explorer  .  IE     :

   Start   Internet Explorer  .
1.             Password1                   

Connect .
2.Internet Explorer             

  .     Internet Explorer 
 ))((.

3.            (Address
Bar).

4.                      (Live
Search)    Enter  .

5.         .

 Password
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      IE
     Internet Explorer         

:

1.Internet Explorer  .
2.       (Address bar) .
3.      Links  Back Forward 

Stop Refresh Home .
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       1-8        .

       1-8       
    .

1.             .
2.    Save Image As.  .
3.                

Save  .
4.         .

 4 -8
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                     (URL))1(          

             :

              )) ((             
  .                .      2(http)  

              
              )3(       )4(  . 

                  (/)    .      
        (www)                     

       .            1          
          .

1.       
2.    
3.     
4.   IE FireFox  
5. Search History Forward Backward  
6. (URL)       

 Uniform Resource Locator
 Hypertext Transfer Protocol
 Web-Browser
 Web-Server
 Domain
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